
T HE BA SIC S

	 Fully executed contract

	 Consultant commitment letter

	� Monthly reports (10th of each month  
for previous monthly activities)

	 Housing Academy registration

	 Main contact current with PlanNH 

N AV IG AT OR A DVA NCE PAY MEN T S

	� First advance, simple invoice submitted  
by municipality

	 Subsequent advances, invoice with P&L 

	 Advance payments end September 2024

HOP REIMBURSEMEN T S

	 Submitted by municipality 

	 Reimbursement form by grant phase

	 Invoices

	 EFT on file (or confirmation of USPS) 

	 Reimbursements end July 2024

REMINDERS

•  �Housing Academy  
includes office hours 

•  �Disbursement requests 
must come from  
municipality, not  
consultants

•  �Monthly reports must  
be signed and submitted 
by municipality

•  �Forms can be found  
at NHHOPGrants.org

Q UE S T IONS?

•  �Report, Contract,  
Reimbursement 
info@NHHOPgrants.org

•  �Community 
Engagement 
sue.cagle@unh.edu 

•  �Housing Academy 
nate.bernitz@unh.edu

NHHOPgrants.org

GRANTEE  Checklist

08.2023


